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Hertfordshire Badminton Association Data 
Protection Policy 

HBA abides by the principles relating to the processing of Personal Data set out in law. 

These include; processing must be lawful, fair, and carried out in a transparent manner, 

processing must be only for the purposes the data was collected, limited to what is needed to 

achieve the legitimate objectives of HBA, data must be accurate to the extent possible, kept 

no longer than needed, and kept securely. 

Scope: this policy applies to HBA Committee Members, Officials and Volunteers and any 

others who hold or process data on behalf of HBA (together, “Volunteers”). It is each 

person's responsibility to ensure any processing they undertake is in accordance with this 

policy and as set out in the HBA Data Notice. 

Specific Elements of the Policy: 

Leaving: On leaving the HBA Committee or ceasing work as a volunteer for HBA all personal 

data stored by a Volunteer must be deleted. 

Personal Data must not under any circumstances be used other than set out in this policy. 

Use of HBA Personal Data for personal benefit is strictly prohibited. Copies should not be 

retained for personal use. 

Data Security: Where possible, Volunteers should avoid storing Personal Data on their own 

systems and minimise the duration to that which is necessary to undertake their duties, 

Volunteers should take appropriate measures to maintain security. Where possible these 

should include keeping the PC in a secure location and the files password protected and/or 

encrypted. 

Data Maintenance: Except for limited archiving purposes, HBA retains Personal Data only for 

the current membership period or, in the case of club officers, additionally for the following 

period after which all Personal Data should be deleted. The Committee will endeavour to 

send an annual reminder to delete data in accordance with this policy. Published data 

associated with match and tournament results is not subject to a specific deletion schedule. 

Special Categories of Data: HBA does not normally hold sensitive ‘special categories’ of 

personal data such as information related to racial or ethnic origin, political opinions, or 

religious beliefs. In limited cases, Volunteers may need to be aware of health-related data 

(for example, in the case of being informed of an injury, or to perform a safety assessment, 

or to be aware of underlying medical conditions such as asthma). In these cases, Volunteers 

must take extra care to ensure privacy rights are protected and seek advice if needed. 

Data Breaches: if a Volunteer becomes aware of a data breach they must report it as soon 

as possible to the HBA Secretary to allow the HBA Committee to determine whether 

notification to the authorities is required.  


